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OFFICE OF CIVILIAN D¥FENSE
CIVIL AI2 2ATROL

GENSRAL ORDERS ) ) . ' NATI AT, HFZADQUARTERS
NO. 1 ) : WASTINCTOM, JANUARY 7, 1942

Section I ~ Origln

Section IT -~ Puroose

Section 111 - Order of Zstablishment

Sectlon IV - The Avietion Pleuning Staff
Section ¥V - Tectical Administrative Organization Chert
Section VI - Reglonal Commanders

Section VII - Avnointment of Wing Coumanders
Section VIII - Designation of Uniforms

Section IX - Deeignation of Inmignis -
Section X - Procedure for Enlistment

Section ¥1 ~ Assiznment to Duty
- section XII - Instruction on ¥Wing Organization

Section 1. Origin: The origin of the Civil Air Petrol
is hereby credited to the universal demand of the civil 2irmen of
the United Statcs to be utilized, together with their equipment and
focilitiee, in the common defense.

Tadiviquale and organizations have rendered distinguished
service in succersive steges of develooment of the Civil Air Pairol
and such contributions are hereby acknowledged.

Secyvion 11, Enrvoge: The purpose of the Civil Air Patrol b &
1e to woblilize and organize the c¢ivil aviation perronnel rnd equlip- e
ment of the nation not otaerwise ectively engeged full-time in
governnentel service or coumercial air transoortation activities,
thet such may be available and effective for suxiliery service to the
armed and civil defenss forces of the United Steter, e&nd further that
civil aviation may be preserved and ectivated for the posi~war re-
quirewments of the United States.

This should not be construed »s to dar any individurl from
membersnip in thies orgonization. :

The Civil Alr Patrol is further declared to Dbo founded upon
the besias of voluntary service to the nationel defenmse by the flying
and ground perscanel of civil avirtion. aupmented by nersonnel of
eoeciel skille which ere related to the operetion and m~intenance
of civil aviertion squipment and facilities,
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"As Aviation Aide to the Diroctor; Ilr, Landis will act as
Chisf of the Aviation Planning Staff. The Staff sholl be
a research and advisory body reporting to the Dirsctor,
0CD, Its duties shall bs the investigation and reporting

/ on any programs which it maey have suggested to it from
any source, o originate itself, having to do with the
conduct of Civil Air Patrel or other aviation programs
vithin the OCD, or utilizing such facilities. Its reports
will be submitted by the Aviation Aide to the Director;
0CD, for approval before being placed in operation or
given publicity. :

"I dosignate Gill Robb Wilson of Trenton, New Jersey, to
bte the Acting Executive Officer of Civil Air Patrol; and
approve the attached outline of duties and responsibilities
of various persons in connectlon with the Civil Air Patrol.

{8imned) ¥. H, LaGuardie
U. S, Director of Civilian Defenss®

Section V. Tacticai Administrative Organization Chart:
The Tactical Administrative Organization Chart designates the command
and steff persommel for the orgenization of the Civil Air Patrol.

The channals of commend and administration are as indicated
on this Tactical and Administrative Organizetdon Chart..

Section VI. Regionzl Commanders: Regional Commanders shall
eptablish Regional Hesdquarters of CAP, with the aid and consent of tho
Regional Directors of 0. C. D. in such quarters as are nade available
at the Regional offices of 0CD, or at such other piace or placea within
the Rogion of OCD as shell be mutunlly agrecable to both and effective
in the interests of national dofense. Regional Commanders shall report
directly to the Nationsl Commander.

ties of Regloral Commanders: Included in the duties nof
Regional Comasnders shall bss

{a) Supervision and coordination of Wing Organization.

{b) Liaisorn of CAP with ermed and civil defense
authorities within tho Reglon.

{¢) Tronsmiasion of Genersl Orders and policies of
ilat.ional Commander tc iiing Organizations.

(d) Reports to Natiomal Commander of Wing organization
and activitisez,
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Section VII, Appointment of V"ing Commanders: The appointment
following Wing Commanders 18 announced:

Alabama, Harold F. Tood, ''ood Chevrolet Co,, Birningham
Arizona, Carl C, Knler, Box 649, Phoenix, Arizona
Arkansas, Gilbert Leigh, 210 Louisiana St., Little Rock
California, Bertrand Rhine, 729 Citlzens Natl, Bank Bldg.,
Los Angeles .-
Colorado, Major W, V., Agnew, National Guard liangar, Donver
Connecticut, Thomas I, Lockhart, Box 537, Hartford
Delaware, Holger Hoiriis, 200 West 9th St., ilnington
Tlorida, Major Wright Veruwilya, Jr., P, O. Box 1926
Tlest Palm Beach
Gsorgle, "inghip Numnally, P. O. Box 1516, Atlants
Idaho, A. A, Bennett, State Director of Aeronautics, Boise
I1lainois, Jack Vilas, Sr., 30 No, Vacker Drive; Chicage
Indiens, Tulker W, Winslow, 612 Board of Trade Bldg., Indianapolis
Ioma, Lt, Col, Daniel F, Hunter, State House, Deg lloines
Kansas, J, Howard Wilcox, Anthony ‘
Kentucky, Albert Hl, Near, Kentucky Aeronautics Commission,
Bowvman Field, Louisville
Louisiana, Byron A, Armstrong, New Orleens Adxport, New Orleans
Yaine, Guy P. Gannett, State Airport, Augusta
Maryland, Arthur C, liyde, Congressional Airport, Rockville
Massachusetts, Gordon C, Prince, Po 0. Box 225, South Hamilton
Michigan, S. By Steers, Japital City Airport, Lensing
Minnegota, Major Leslie L. Schroeder, 3016 Jemes Ave. S0.
Minnesapolis
Mssissippl, Nitchell Rokdnson, Toodland {111, Jackson
Missouri, Major ¥'m. B. Robertson, Loambert~St, louis Municipal
Adrport, Roberison
Montana, Herman H, Henrickson, 210 City Hell, BL1:.ngs
Netraska, X, V. Peckard, Helraske Aeronautics Commissien, Lincoln
Nevada, E. J. Questa, First National Bank, Reno
New Hampshire, Russell Hilliard, New Hampshire Aeronzutics
Commission, Concord
New Jersay, George A, Viehmann, Somerset Hills Adrport;
Basking Ridge
New Merico, Harllee Townsend; Jr.; P, 0. Box 274 West
- Mesa Airport, Albuquerque
New York, Lt, Cdr, Bockwith Havens, Hangar D, Roosevelt
Field, Garden City, L. 1.
North Carolina, Junius li, Horner, JT.; Jackson Building,
Asheville
Nortb Dakota, Arthur li, Sampson, State Schoel of Science,
Wahpeton
Ohic, Earle L, Johnson, Room 501 Wyandotte fldg.,; Columbus
Oklahoma, llogs Patterson, The Liberty National Bank,
Oklshoma City
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Oragen, Capt. Leo G, Devaney, Lunbermens Bldg., Portland
Pennsylvania, William L. Anderson, Harrisburg Airport,
New Cumberland
Rhode Island, Willard I, Fletcher, Theodore Francls Green
Airport, Hillsgrove
South Carolina, Dexter C. Martin; South Carolina Acronautics
Commission, Columbus
South Dakota, T. B, Roberts, Jr., South Dakota Aeromautics
- Cormission, Plerre
Tennesses, Lt. Col. Herbert Fax, Berry Field, Lunicipal
: Airport, Nashville
Texas, D. Harold Byrd, Uhite Plaza Hotel, Dallas
Utah, Joseph Bergin, 439 State Capitol Bldg., Salt Lake City
Vormont, Frederick W, Shepardson, State House, Montpelier
Virginia, Allan C, Perkinson, 924 State Office Bldg., Richmond
Washington, Philip H. Hlinkley, 2nd Floor State Armory, Spokane
West Virginia, David I, Giltinan, State Board of Aeronautics,
Charleston
Wisconsin, Seth W, Pollsrd, Waukesha .
Wiyoming, W. Dillard Walker, Plains Airways; Inc., Cheyenne

Section VIIZ, Desirmation of Uniforms: Uniforms are being
designated by the Quartermaster Corps of the Var Department, which
division will also furnish specifications. These specifications will
be submitted to manufacturers. Uniforms can be secured by pergonnel
entitled to secure them through placing orders with the Squadron
Cormenders who will be informed by the Wing Commanders where the
uniforms can be purchased, If they desire, any volunteer of the
Civil Air Patrol may secure, through chamnels, a copy of the uniform
specifications and coler designation and have the uniform made
privately by any tailow, ‘

Uniforms may be worn by any member of the Civil Air Patrol
et any time, btut must be worn by all personnel vhen on active duty
asslgnment and at all formatioms, drills and formal occasions; or
upon such other oocasions as individuals may be offieially repre-
sonting the Civil Air Patrol. '

Section IX. Degismation of Insignis: The insignia for
the Civil Air Patrol has been designed and approved by the leraldry
Section of the Quartermaster Corps. Insignia shall be secured through
the Squadron Commander te whom it shall be transmitted by channels
from National Headonarters. OCAP insignia 1s patented by the Govern-
ment of the United States and shall not be worn by unauthorized
persons.

Pilot aund observer insignia (wings) will be of metal and
will be purchased by personnel entitled to secure them from the
Squadron Commanders who will be informed through channels where the
insignia can bs purchased.
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\ing, Group and Squadron insignia will be submitted to
the National Headquarters for approval before it is used,

Section X. Procedure for Enlistment:

1. Application for enlistment shall be made upon those
forms which have been printed and distributed among the civil sirmen
of the United States for that purpose by the Office of Civilian
Defense. .

2, No application for enlistment will be considered which
is lacking in any of the fundamental information nor on which the
Oath of Allegiance to the United States remains unsigned.

3, No application for enlistment shall be considered
unless such application is accompanicd by the completed fingerprint

card furnished by the Foderal Bureauw of Investigation for this purpose

and filed by the applicant together with three full-face photographs
of the applicant.

4. Upon check of eligibility by the F.B.I., informatiocn
shall be transferred from the application to a duplicate garvice
record made out according to the nams and serial number of the appli-
cant, one copy of which shall be retained in the files at National
Headquartera of the Civil Air Patrol, and the other copy of which
shall be forwarded to the liing Commander for assignment to proper
Group and Squadron.

5, Upon receipt of the application of enlistment, form
notice shall be immediately mailed to the applicant of the receipt
of the application at National Headquarters.

6. Accompanying the service record of the applicant which
is returned to Squadron through channels there shall Le an identifica~-
tion card with photograph of the applicant attached and stamped by
the seal of the Civil Air Patrol of the Office of Civilian Defense
which identification card shall be wtimately delivered to the appli-
cant by the S-uadron Commander unless at any point of command, in the
Wing, the Group or the Squadron, reasonable grounds for witholding
the identification card from the applicant shall have been filed at
the National Headquarters of the Civil Air Patrol, in which case
the application shall be reviewed by Board appointed for such purpose
by the National Commancer.

7, Upon assignment of the applicant, the Squadron Com-
mander shall be responsible for transmitting through channela the
date of assigmment, classification; Group and Squadron of each person
enlisted in his Squadron. Following the organization of the Squadron;
a monthly report of transfers, promotions; changes in flight ratings,
training courses completed, commendations, or disciplinary actions
shall be forwarded on the first of each month through channels to
National Headquarters of the Civil Air Fatrol.
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Section XI. Asgignment tg Duty: Before assignment to
dutys :

{1) ZEach pilot must produce a currently acceptable pilos
certificate issued by the Civil Aercnautics Administration for the
inspection of the Flight Leader,

(2) Tlight Leaders shall not place any person on flying
duty until the Flight Leader has personally seen and inspected the
CAA certificats of ssaid person,

(3) No pilot shall be placed on flying status until the
Flight Leader has checked out such pilot or knows definitely and
personally that such pilot is competent to fly the alreraft to which
he 1u aseigned, under conditlons meeting all requirements of the
reagulations of the Civil Aeronautics Admigistration,

(4) VNon-flying personnel shall be placed on & duty status
only after the Flight Leeder has assured himself of the loyalty and
integrity of the person concerned.

Seetion XIT. Ingtructior on ¥ing Organization: Tho Wing
Comnander shall be responsible for organization of Civil Air Patrol

personnsl in hie State according to the plan set forth in ths
Tactical and Administrative chart of the Civil Alr Paurol.

Succepsive steps of organization are suggested as followe:
(a) Selection of location of Wing Headguarters,

(b) Securse clerical assistance by seeking cocperation of
Svate Qovernor and State Defense Council authorities,

(¢) Selection of Exeeutive Gfficer., The Executive
Officer should have available time, be familiar with the affaira of
the State, a capable organizer and able to work under preesure, He
peed not be a pilot,

(d) Selection of Wing Staff. Each man on the Wing Staff
is of vital importance. All Upit Staff officers are of equal rank,

Duties and Qnalificatlong of Staff Orficers

The Adjutant - Keepw the records; transmits orders ci the Commander

and Executive Officer; must be a pilot or observer,

Personns} and Medical Offieer - Besponsible for mental and physical
Titness of personnel, Reports oo discipline and attitude of personnel.
Makes recomuendations to Commanding Officer if personnel sre unfit
for flight duty. Need not de 2 pilet. Will handle perscanel records
upder direetion of the edjutant at the diseretion of the Commanding
Officer.
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Intelligence and Public %slations Officer - Hancles publiclty; secures
public understending of the work and purpdse of Civil Air Patrol;
provides confidentiel information for Unit Commender; need not bs

2 wilot,

Treining =nd Operstions Offl cer - Must be an experienced pilot.
Responsible for training within the unit, Plans and supervises
wissions. Responsidle for cerrying out the orders of the Commanding
Officer in relation %o all operations,

Equipment and Supplies Officer - Responsible for all unit property
and records of seme, Xeed not be a pilot,

Trongportztion Officer - Hes cherge of ell ground trznsportation
mettera, Need not be e pilot,

Gommniceticng Officer - Must bte an experienced radio operator. Hes
chr rga of 21) communicetions, radio, telegraph and télephone, Is
recuonsible for wezther reports, messsge centers, ete,

Yhere desireble the Wing Commender mey esaign a Staff
Officer to more than one section and he may rlso appoint easlstent
section officers if cdesireble, The judgment of the Wing Comm2nder
will he relied upon to meke any adjustments which to his mind ircrease
the efficiency of his command, He may remove or apnoint staff
officers et any time or trrnsfer staff perronnel from one section
to enothser,

C C

The Wing Commender is respon=ihle for the training of his
steff, the undersiinding by each of his excct duties, privileses and
rosponsibilities, He will hold frequent staff meetings, keep his
stalf constently informed of his rnolicieu end decisions and have
them ~dvise and counsel with him upon 211 vital matters, He will
depond upon his staff to czrry out the work of the ¥ing, rath-r
then attempt to do 21l the work rimself. He should not fear to
delogete suthority and should beck uwo the judgment and docislons
of his staff memygra, unless he is cenvinced they are unsound,

(e) When Wing Headquerters has been selected snd the
Wing staff{ chosen, the ¥ing Commending Officer with the advice of
his gtaff shall analyze his potemtial Wing strength, and the logical N
locetions for Group orgenirsations, This problem will differ in each
State, Density of aeronautic population and geographiczl conslderzti - ns
will influence his judgment, As a besic rule the Wing Commander will
take the numbar of certificeted pilots in his State and double this ~
number to allow for studsnt pllots nov coming eslong, and for ground o
perconnel, If the Wing Commander keeps this figure in mind (double
the number of his Stats pilots) he will have a basis for the number
of Groups he must aventually organize, However, in the beginning
the Judgmsnt of each Wing Commender must determine the number of
Groupa he wishes to currently activate, v
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